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O0mue nos10KeHus

3.9. Kuuru npuka3zos

3.9.1. Ilpukassl popMHUpPYIOTCS OTAENBHO B KHUTH 110 IHIHOMY COCTABY, I10
OCHOBHO# IeSTe/IBHOCTH, 110 YYAITUMCS B 3JIEKTPOHHOM BHJIE U I1€9aTaIOTCS Ha
nuctax popmara A4.

Kasxp1it 13 BUIOB KHUT IPHKa30B HMEET COOCTBEHHYIO HyMepamuio. IIprkassl
HYMEpYIOTCsl apabCcKuMu L pamH 1o mopsaaxy. Kax oMy mpukasy
NPUCBAMBACTCS MOPSIKOBLIA HOMEP C COOTBETCTBYIOIIUM OYKBEHHBIM
oboznavenueM. Mcrone3osanue 1poGu «/» HOMycKaeTcs MpH HyMeparuu
NIPHKa30B, U3/1aHHBIX B OJJMH JICHb MJIM OTHOCSAIIMNXCS K OTHOMU TemaTHke. [Ipu
HyMepaluu IPpUKa30B, JaTHPYIOIIMUXCS OJHON OaTOM, MOXET OBITh UCIIONB30BaHA
M CKBO3Has HyMepalHs C IPUMEHEHHEM COOTBETCTBYIOILEr0 HHAEKCA. BrIGop
crocoba HyMepaluu OCyIIECTBIACTCS UCIIOJIHUTENEM IPOEKTa IIPHKas3a.

C 1 siHBapst HOBOTO rofla HyMepalus HauuHaeTCs ¢ Havana (¢ mudps 1).

3.9.2. B KHHTy IPHKA30B 110 IHYHOMY COCTaBY BXOSAT TIPHKA3b], KACAOIHECS
TPYIOBOH AEATEbHOCTH COTPYIHUKOB: O IIPUEME, TIepPeBOJIE, JUCIUILTAHAPHBIX
B3BICKaHHAX U IMOOIIPEHHSX, O BO3JIOXKEHUH OTBETCTBEHHOCTH, 00 OTITyCKaX.
IIprKassl [0 TMYHOMY COCTaBY HyMepYyIOTCs apaGekoit udpoit ¢ 6yKBeHHBIM
MHJIEKCOM «K» Yepe3 Tupe (Hampumep: Ne 1-x). JInst HOArOTOBKH IPHKA30B U
ApPYTHX NOKYMEHTOB I10 y4eTy KaJpoB IPUMEHSIOTCS OJIaHKH yHHU(PUIMPOBAHHBIX
(bopM TOKYMEHTOB.

3.9.3. B xHHUTY NPHKa30B 10 OCHOBHOI 1ESITEBHOCTH BXO/AT NPHKa3EI,
Kacaromuecs nesrensHoctH MBOVY «Kapnantoprosekas COILLl umenn

A. [l 1luxanuepa». [Tpukassl 0 OCHOBHOM JeATENBHOCTH HYMEPYIOTCS apabcKoil
uU(poit ¢ GyKBEHHBIM HHIEKCOM «I» 4Yepe3 Thpe (Hampumep: Ne 1-1).

3.9.4. B KHHUTY IIPHKa30B IO YYAIUMCS BXOAAT IPUKA3bI, KACAIOIIHMECS YYaIIIXC:
3a4MCIICHHE B LIKOJY, OTYMCIECHUE U3 Hee, BpEMEHHOE OCBOOOKIEHHE OT 3aHITHIA,
AMCLUIITMHAPHBIE B3bICKaHHs U IMOOIIpPeHHs. [TpuKa3sl o yyamumes HyMepyroTcs
apabckoi 1udpoit ¢ 6yKBeHHBIM MHIEKCOM «y» uepe3 Thpe (Hampumep: Ne 1-y).

3.9.5. Ilpukass! popMupyrOTCs B KHUIH 110 250 JIMCTOB, CIIMBAIOTCS C
IIPOCTABJIEHHEM JIaThl OKOHYAHHUS KHUTH U [IPHIIOKEHHEM COIEPIKAHKS.



O01Me moJI0KeHus

1. KHuru npukasos

1.1. IIpuka3ssl GopMHUPYIOTCS OTAETBHO B KHUTH I10 JIMYHOMY COCTaBy, I10
OCHOBHOH JI€ATENBHOCTH, M0 yYaIIMMCS B 3JIEKTPOHHOM BHUJI€ U N€YaTArOTCS Ha
nmuctax hopmara A4.

Kaxapiii 13 BUIOB KHUT IPUKA30B UMeeT COOCTBEHHYIO HyMepanuo. [Tpuka3sl
HyMepyloTcs apabckuMu nrdpamu rno nopsaaxy. Kaxnomy npukasy
IPUCBAUBAETCS MOPSAKOBBIH HOMEp C COOTBETCTBYIOIIKUM OYKBEHHBIM
obo3HaueHueM. Mcnonp3oBanue qpobu «/» JOMycKaeTcs MpH Hy Mepaluu
NPUKa30B, U3JAaHHBIX B OJUH JIeHb HJIM OTHOCSIIUXCS K OTHOM TeMaTuke. [Ipu
HyMepalKU [TPUKA30B, NaTUPYIOIIUXCS OJHOU AaTOH, MOXET ObITh MUCIIOIb30BaHA
¥ CKBO3Has HyMepalus ¢ IpUMEeHEeHHEM COOTBETCTBYIOIIEro HHAeKca. Brioop
criocofa HyMepaluH OCYLIECTBIISIETCS UCIIOIHUTEIeM IPOeKTa IpUKasa.

C 1 auBaps HOBOro roja HyMepalus HauMHaeTcs ¢ Havyana (¢ qudpsl 1).

1.2. B xHUTY IPUKa30B MO JUYHOMY COCTaBY BXOIST IPHKa3bl, KACAIOLIHECS
TPYJAOBOH NeATENbHOCTH COTPYAHUKOB: O IIpHeMe, epeBoe, TUCLUIITTUHAPHBIX
B3bICKAHUAX U MOOIIPEHUSX, O BO3JIOXKEHUH OTBETCTBEHHOCTH, 00 OTITyCKaX.
ITpyKka3el 110 IMYHOMY COCTaBY HyMepyroTcs apabckoi udpoii ¢ OyKBEHHBIM
HHIEKCOM «K» Yepe3 THpe (Hanpumep: Ne 1-k). Iy mOArOTOBKH NMPUKa30B U
IPYrUX JOKYMEHTOB 10 Y4eTy KaJpOB MPUMEHSIOTCS OMaHKH YHUPHUIIMPOBAaHHBIX
(bopM TOKYMEHTOB.

1.3. B KHUTY IPUKA30B 110 OCHOBHOM AE€ATENBHOCTH BXOAAT IPHUKa3HbI,
kacaromuecs aearenbHoctd MKOVY «Kapnantoprosckas COIL
um.A. [ IlluxameBa». [Tpuka3sl 10 OCHOBHOM A€ATEIBHOCTH HyMEPYIOTCS
apabckoii nudpoit ¢ 6YKBEeHHBIM HHIEKCOM «I» depe3 Tupe (Hanpumep: Ne 1-m).

1.4. B KHUTY MPUKA30B M0 y4alIMMCs BXOAAT [IPHUKa3bl, Kacaroluecs yJaluxcs:
3a4MCIIeHHE B IIKOJTy, OTYHCIIEHHUE U3 Hee, BpeMeHHOe 0CBOO0XKIEHUE OT 3aHATHH,
TUCHUTITHHAPHBIE B3BICKAHUS U MOOoIIpeHus. [IprKasbl 1o ydalumcss HyMepyrTCs
apabckoit udpoit ¢ OyKBeHHBIM HHIEKCOM «y» uepe3 Tupe (Harnpumep: Ne 1-y).

1.5. Ilpuxa3sl GopMHUPYIOTCA B KHUTH 110 250 JIUCTOB, CLUMBAIOTCS C
MIPOCTABJICHHEM JaThl OKOHYAHUs KHUTH U IIPUJI0KEHHUEM COJEPKAHHMS.

2. Knura NPOTOKO0JIOB NMEJATOTHY€CKOIro COB€Ta IKOJbI




2.1. B KHUre NPOTOKOJIOB MEAaroruyeckoro coBeta GUKCUpyeTcs Xoa 00CyKIeHUs
BOIIPOCOB, BEBIHOCUMBIX Ha ME€Jaroru4ecKuid COBET, MPEAJIOKEHUS U 3aMeYaHus
4JIeHOB IecoBeTa. [IpoToK0IBHO 0GOPMIISFOTCS UTOTH pabOTHI IIKOIIBI [0
OTIEIBHBIM BOIIpOcaM y4yeOHO-BOCIIUTATEIBHOIO Npolecca. Kax sl MpoToKoI
TIOJITMCBIBACTCS MpejicelaTesIeM U CeKpeTapeM Mearoruyeckoro coBera.

2.2. ITpoTokoJibl 0GOPMIISIOTCS ¢ MTOMOILBIO 3JIEKTPOHHBIX CPE/ICTB IeYaTH Ha
nuctax ¢popmara A4 1 coepKaT CIeIYIOLINe PeKBH3UTHI: HAUMEHOBaHHE
00611e06pa3oBaTENbHOIO YUpexKAeHN! ], HAUMEHOBaHKE BUa JOKYMEHTa, AaTa
3acellaHMsl, HOMep, 3aroJ0BOK, TEKCT, moanucH. Jlata nporokona - 310 Aara
[POBEIECHUS NIeAaroruieckoro CoBeTa.

2.3. TexcT nNpoTOKOJIa COCTOMT M3 ABYX YacTeil: BBOJHOW H OCHOBHOH. BBogHAS
4acTh COJEPKUT NMOCTOSHHYI0 HHbopManuio (croBa: «[Ipencenarensy,
«Cexperapb», «[IpucyTcTBOBaNN») U IepeMeHHYIO ((haMUIKs, HHALIHAIIBI
npezacenaTens, ceKkperaps U NpUcyTCTByOmuX). [Ipu HeoOxonumoctu
YKa3bIBalOTCs JOJKHOCTH IIPUCYTCTBYIOIIUX, a TAK)Ke WHULMANBI, (aMUIAH,
OOJDKHOCTH JIHLL, IPUTJIAIIEHHBIX Ha COBELIaHHE.

DaMHUIUK IPUCYTCTBYIOLIUX pacIioyiaraloTcs B ajihaBUTHOM IOPAAKE U
nevyararTces yepe3 1 MeXXCTpO4YHbBIM HHTEPBAJL.

IIpu xonu4yecTBe Y4aCTHUKOB coBelaHus 6osiee 10 cocTaBaseTcss CIUCOK
IPUCYTCTBYIOIIMX, KOTOPBIH IPUIAraeTcs K MpoOTOKOIY.

BBozHas yacTb poTOKOIIA 3aKaHYUBAETCs TOBECTKOH JHs. [loce cloB «moBecTKa
IHS» HUX CTaBUTCS JBOETOYHE. BOpoCkl MOBECTKU AHS HyMEpYIOTCS.
ITocnenoBaTeIbHOCTD PacoIOKEHHs BOIIPOCOB OIPENENSETCS CTEIEHbIO UX
Ba)XHOCTH. BOIPOCHI epevncsitoTes B UMEHUTENIbHOM najexe. Jloknan (oTyer,
coobuienue, nHbOpMaLus ), HAUMEHOBaHUE TOJDKHOCTH, HHULMANBI ¥ (haMHITUIO
IOKJIaq4MKa MULIYT B pOAUTEIbHOM Nanexe. He pekoMeHayeTcs BKIHOYaTh B
noBecTKy AHs Bonpoc «Pa3Hoey». Kaxpiil Bonpoc 10/keH ObITh
KOHKPETU3UPOBaH.

OcHoBHas 4acTh TEKCTa CTPOHTCA B COOTBETCTBHH C BOIIpOCaMH IMOBECTKH OHA.
HOCTpOGHI/Ie 3aIlIuCHu 06CY)KI[€HPIH KaXao0ro BOIIpoCa ITOBECTKH OHA

ocyiecTBisieTcs Mo cxeme «CITyliany - BEICTYTIHIIH - TOCTaHOBUIIM (PEIKIN)», a
TaK)Ke IPOTOKOJIIUPYIOTCS BOIIPOCHI X OTBETHI.

2.4. Hymepaius IpOTOKOJIOB HAYWHAETCS ¢ Hadajla yueOHoro roja.

2.5. Kaxxaplii mpOTOKOJI MeicoBeTa OpOLIIopyeTcs OTAENbHO, CIIMBAETCS C




YKa3aHHEM KOJIMYECTBA JIUCTOB, 3aBEPACTCA MOAMACEI0 JUPEKTOPA H II€YaThIO
IITKOJIBI.

2.6.KHura npoToko/i0B eJaroru4eckoro CoBeTa MNpOHyMEPOBBIBAETCH,
IPOIIHYPOBBIBAETCS, CKPEIUISETCS TOAIUCHI0 TUPEKTOpa U NeYaThiO LIKOJIEI.

3. KHura y4era v 3aNHCH BbIAAHHBIX aTTECTATOB

3.1. Kuura y4Jera ¥ 3ariucH BBIJAHHBIX aTTECTaTOB B 00pa30BaTeIbHOM
YyUpEeXAEHUH BeIeTCs

Ha OyMa)>XHOM HOCHUTEJIEe U B 3JIEKTPOHHOM BHIIE.

3.2. Knura y4era ¥ 3alTUCH BBIJJ@HHBIX aTTECTATOB BEAETCS OTAEIBHO 10 KaXIOMY
YPOBHIO 00pa30BaHUs U CONEPXKUT CNEAYIOIINE CBEIEHHUS:

- Y4eTHBIA HOMep (10 NOPAAKY);

- KO, CepHusl U MOPSAKOBBIM HOMEp aTrTecTara;

- (haMuKsl, ©Ms1, OTYECTBO (IIPH HAJTMUKH) BBITYCKHHUKA;

- 1aTa poXKIEeHHS BBITYCKHHUKA;

- HAUMEHOBaHUS yUeOHBIX IPEIMETOB U UTOrOBbIE OTMETKH BBIITYCKHHUKA 10 HUM,;
- 0 HarpaXkIeHWHU MOXBAJIbHBIM JIUCTOM (yKa3bIBaeTCs IPEIMET);

- 0 HarpaXJIeHWH Meajbio (30J10TOH, cepeOpsSHOoN);

- 1aTa ¥ HOMep IpHKa3a O Bbljaye aTTecTara,

- 1aTa MOJy4YeHHs aTTecTara;

- MOJITKCH MTOJTyYaTelis aTTecTata. B cirydae momy4eHus arrecrara O CpeqHeM

o01meM 006pa3oBaHHH MMOTyYaTeNlb aTTecTaTa pacluChIBAETCA H 3a MOJTyYeHUe Ha
pYKH aTTecTata 00 OCHOBHOM 0011eM 00pa3oBaHuH,

- cBeJIeHHMs O Bhlaue ay6iukara (Kom, cepust 1 Homep OiaHka nyOnukara
aTTecTaTa, JaTa ¥ HoMep IpHKa3a o Bblfaye AyOiuKara aTTecTara, Aara Bel1auu
ny6IuKaTa, HOMep y4eTHOM 3allicH BbIIaHHOTO qyOaukara).

3.3. B Knury Juis yuera U 3allMCH BbIJIaHHBIX aTT€CTATOB CIIUCOK BBIITY CKHHKOB



TEKyIIero yueOHOro roja BHOCUTCS B al(paBUTHOM MOPSIKE OTAEIBHO 110
KaXXIOMY Kjaccy (Co CKBO3HOM Hymepaluei), HoMepa 01aHKOB - B BO3pacTaroiieM
TIOPsLIIKE.

3.4. 3amucu B KHure nys yyeTa ¥ 3alIMCH BBIIAHHBIX aTTECTATOB 3aBEPSIIOTCS
MOAIMCAMHU KJIACCHOTO PYKOBOIMTEJIS, PYKOBOAUTENS 00pa3oBaTEIbHOTO
YYPEXIEHHS ¥ NIeYaThio 00pa30BaTeIbHOrO yUPEXKAEHHS OTAEIBHO M0 KaXIOMY
KJlacCy, CTABUTCS 1aTa ¥ HOMep NpHKa3a 00 OKOHUaHKWHM 00pa3oBaTeibHOro
yUpeXXIeHUs U Bblaye aTTeCcTaToB.

3.5. Ucnpasiienws, 1Oy IEHHbIE ITPY 3aroMHeHUH KHury amst ydeTa u 3anicu
BBIJJaHHBIX aTTECTATOB, 3aBEPSAIOTCA PyKOBOIHUTEIEM 00pa30BaTeIbHOTO
yUIpEeXXACHHUS U CKPEIUIAIOTCS Me4aThio 00pa3oBaTeIbHOTO YUPEKIACHUA CO
CCBUIKOM Ha HOMEp YYETHOM 3aITHCH.

3.6. Kuwra [uist ydeTta v 3allMCH BbIJJaHHBIX aTTECTAaTOB MIPOIIHYPOBBIBACTCA,
IPOHYMEPOBBIBAETCS, CKPEIUIsAETCs NeYaThio 00pa3oBaTe/IbHOr0 yUpeXXIeHH!s U
XpaHHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH.

3.7. ATTecTarsl, He MOJy4YEeHHBIE BBIITYCKHHUKAMHM B I'OJl OKOHYAHHS
06pa30BaTeIbHOTO YUPEXKICHHUS, XPAHATCS B 00pa3oBaTEIbHOM YUPEXKACHUH 10
UX BOCTpeOOBaHUS.

3.8. TIpu 0OHapykeHHUH OLIHOOK, HOIYIIEHHBIX IIPH 3aT0JJHEHUH aTTecTaTa, B roll
OKOHUYAHMS BBEIIIYCKHUKOM 00pa30BaTEIbHOI0 YUPEKICHHS BbIIACTCS aTTECTAT
HJTH TIPUJIOJKEHHE K aTTeCTaTy (faliee - MPUIOKEHHE) Ha HOBOM OiaHKe B3aMeH
MCIIOPYEHHOr0. Briiaua HOBOTO aTTecTaTa Wik MPHUJI0KEHNS B3aMEH
MCIIOPYEHHOr0 perucTpupyercs B KHure 1jis y4eTa v 3alliCH BbIJIaHHBIX
aTTECTATOB 32 HOBBLIM HOMEPOM y4eTHOIt 3anucu. [Ipy 3ToM HanmpoTHUB paHee
ClIeJIaHHOM YYETHOM 3aIiCH JesIaeTcs NOMeTKa «MCIIOpYeH, aHHYIMPOBaH, BbIIaH
HOBBIM aTTeCTaT» C YKa3aHUEM HOMepa YYETHOM 3alkCH aTTecTaTa, BhIIaHHOIo
B3aMeH HCIIOPYEHHOTO.

3.9. O6pazoBarelbHOE yUpeKIeHHE BBIIAET TyOIHKaT aTTecTara B CIy9ae ero
yTpaThl, TopuH (MOBPeX/eHUs). B cirydae yTpathl, MopyH (TOBPEKIEHHUS) TOTBKO
TPWJIOXKEHHUSI B3aMeH BblJaeTcs 1y OIMKaT IPUIOKESHHU, Ha KOTOPOM
[IPOCTABJIAIOTCA HOMEP COXPAHMBLISrOCs aTTECTaTa U /1aTa BblAauu JyOuKaTa
TIPUIOKECHHUS.

Brigauga ,E[Y6IIHKaTa arTecTara UK IPHUJIOKEHHUS OCYLIECTBIIACTCA Ha OCHOBaHHH
IIUCBMEHHOTI'0 3adBJICHUA, [TOJaBacMOI'0 B 06p&30BaTeJIbHOG YUYpeXIEeHHUE,



BbIABIIEE aTTECTAT:

- TIpM yTpaTe aTTeCcTaTa Wil MPUIOKEHHS - C U3JI0KEHUEM 00CTOATENLCTB YTPATHI
aTTecTaTa WU MPUIOKEHUS, a TAKXKE IIPUIIOKEHHUEM TOKYMEHTOB,
MIOATBEPXKIAIOIKX (aKT yTpaTh! (CIIpaBKU U3 OPraHOB BHYTPEHHUX Jel,
IT0’KapHOW OXpaHbl, 0O BSIBICHUS B ra3eTe U APYTHX);

- TIpH TIOpY€E aTTeCTATa HITH PHIIOKEHHS, TIPH 0OHapyKEHNH OIUOKH,
JOITYLIEHHOH NP 3aII0JIHEHHH, - C U3JI0XKEHHUEM O0CTOSTENLCTB U XapakTepa
TIOBPEXIEHUH, HCKITFOYAIOIIUX BO3MOXHOCTD JaTbHEHIIEr0 UCII0Jb30BaHUS HITH
yKa3aHUeM JOMYIIeHHBIX OLIMOO0K, C TPHUIIOKEHHUEM TTOBPEKIEHHOTO
(MCTIOpYEeHHOr0) aTTecTaTa Ui MPUIIOKEHHS, KOTOPbIE YHHYTOXKAIOTCS B
YCTQHOBJIEHHOM IIOpSIIKE.

O BbImave QyOiHKara aTTecTata Wi Ty OIuKaTa MpHIoKeHHS 00pa3oBaTeIbHBIM
yupexIeHueM u3naeTcs nprukas. Komnus npukasa, 3asBIeHNUE BBIITYCKHHKA ¥ BCE
OCHOBaHHA [JIs BBIAAYH N1yOauKaTa XpaHsaTCs BMECTE C TMYHBIMH JeJIaMH

BBIITY CKHUKOB.

[pu BeImave aybiKkara arTectaTa WIM AyOinuKaTa NpuiaokeHus B Kuure s
ydeTa U 3allMCH BbIIaHHBIX aTTECTAaTOB TEKYILEro roaa JejlaeTcs
COOTBETCTBYIOIIAs 3aIIUCh, B TOM YHCJI€ YKa3bIBAIOTCS YYETHBIH HOMED 3allHCH U
JaTa BeIJaud OPUTHHANA, KO, CepUs U ITOPSIKOBBIH HOMep ero 61aHka, Py 3TOM
OTMETKa O BbIaye QyOiMKara aTTecTara AejaeTcs TakkKe HallpOTHB YYETHOTO
HOMepa 3aIlliCH BbIIa4y OpUTHHANIAa B COOTBETCTBHH ¢ MyHKTOM 3.10.2.
HacTtosmero [TomoxxeHus.

Kaxcmas 3anuch o Bbiiave qyOnuKaTa aTTecTara 3aBepsaeTcs MOAMUCEI0
PyKOBOAUTENSA 00pa30BaTeIbHOTO YUPEXAEHHs H CKPEIUIAETCS M€YaThio |
00pa3oBaTeIbHOr0 yUpPEeXKICHHUS.

B ciyuae W3MeHeHHs HANMEHOBaHUs 00pa30BaTeIbHOTO YUPEKICHHU Ny OIMKaT
aTrectaTa U (W) MPUIOKEHHUS BbIIaeTCss 00pa3oBaTeIbHBIM yUPEKICHHEM
BMECTE C JOKYMEHTOM, [TOATBEPXKAAIONINM H3MEHEHHE HAUMEHOBaHHS
00pa3oBaTeNbHOTO YUPEKACHHUS.

B ciyuae peopranuzalnuy 00pa30BaTeIbHOT0 yUpexIeHus AyOIuKar artectara U
(WJTH) MPUITOXKEHHUS BIAAeTcss 00pa30oBaTENbHBIM yUPEKICHHEM-
NIPaBOIIPEEMHUKOM.

B ciiyuae nukBuaanuu 06pa3oBaTeIbHOTO yUpexIeHHs TyOnuKar arrecraTa 1
(W) IPUIIOXKEHHUS BbIIaeTcs 00pa3oBaTeNbHBIM YUPEXKICHHEM Ha OCHOBaHUH
ITHCEMEHHOTO PelleHUs YUpeIUTeIs.




JlyGauKaTel aTTecTaTa M MPHJIOKEHHUs BhIIatoTes Ha 61aHKax obpasia,
JIEHCTBYIOIIETO B IIEPHO/] 00palleHus o Bbliade AyOnukaTa, HE3aBUCHMO OT roja
OKOHYaHHUS BBIITYCKHUKOM 00pa30BaTeIbHOIO YUYPEKACHHUS.

Peuienue o BbIjlaye WM OTKa3 B Belgade qyOsuKaTa aTTecTaTa MiId MPUI0KESHUS
IpHHUMaeTCss 00pa3oBaTeIbHBIM YUPEKACHUEM B MECAYHBIA CPOK CO IHS MMOJA4H
MHUCBMEHHOTO 3asBJICHUS.

3.10. B nepBoit yacT¥ KHUT'M YYHUTBIBAETCS KOJTHYECTBO MOTYYCHHBIX U BBIIAHHBIX
61aHKOB aTTecTara 00 OCHOBHOM 0011eM 06pa3oBaHHM ¢ yKa3aHHEM WX HOMEpOB.
OcTaToK YKCTHIX OIAaHKOB aTTECTATOB, a TAKXKe HCIIOPUEHHbIE OJIaHKH C
yKa3zaHHeM MX Homepos caatores B Komurer o6pasosanus. O cnave 6iaHKOB
IIKOJION B KHUTE JIeJIa€TCs COOTBETCTBYIOLIAs 3aMKCh.

[TepByro 4acTb KHUTH 3aMOJHAET TUPEKTOP IIKOJIBIL.

3.11. Kaura oJJHOro rojia moCTPaHUYHO [IPOHYMEPOBBIBAETCS, IIPOIIHY POBBIBACTCS
¥ CKpETUIAETCS MOAMUCAMH U 11€4YaThi0 MTUPEKTOpa LIKOJIBI.

4, Kuura y4yera JHYHOTO cOCTaBa Pa0OTHHKOB LIKOJIBI
4.1.3anuch NPOU3BOAMTCS 110 JaTe MOCTYIUIEHHA Ha paboTy. BHOBB MOCTyMHBIIHE
paGOTHHKHM 3aIHCHIBAIOTCS B MOPSIAKE MOCIEAYIOIMX HOMEPOB. 3alHCH B KHHUIE

JOJDKHEI OBITH JOKYMEHTAJIbHO 000CHOBAHBI.

4.2. Kuura ydera JJAYHOTO COCTaBa J0JDKHA OBITh IIPOHYMEPOBaHa, MPOLIHypOBaHa
¥ CKpeIUIeHa MOAMUCHIO JUPEKTOPa ¥ MeYaThIO MIKOJIBI.

4.3. B KHWUTy y4eTa JINYHOTO COCTaBa PaOOTHUKOB BHOCSTCS CBEICHMA:
- TIOPSIAKOBBII HOMED;

- haMunus, UMs, OTYECTBO;

- TIOJI;

- TOJl POXKJIECHUS,

- MECTO POXKJCHHS,

- oOpa3oBaHue;

- C KaKOT0 BpeMeHH pabOTHHK paboTaeT B IIKOJIE,



- Ha KaKyI JOJDKHOCTh Ha3HAUEH;

- 3BaHUE; Harpaja;

- IOMAIITHH# aapec, TenedoH;

- OTMETKHM O BBIOBITHH U PUYHHBI BBIOBITHS.

4.5. Kuury ydJeTa JJMYHOTO COCTaBa paOOTHHKOB BEJET A€TIONPOU3BOAUTEND
00pa3oBaTeIbHOIO YUPEKICHHS.

5. Kuura yyera ABHKeHHSI TPYJIOBbIX KHHKEK H BKJIA/bIIIeH K HUM

5.1. B KHUTYy y4YeTa IBMIKEHHS TPYIOBBIX KHIKEK M BKIIA/IbILICH K HIM BHOCATCS
CBEJICHHS:

- IOPSIIKOBBINM HOMED;

- JlaTa TIpUeMa WITH 3ar0JTHeHHs TPYA0BOH KHIDKKH HITM BKJIaJbIIIa K HEW;

- dhaMunus, UMs, OTYECTBO,

- TOJDKHOCTB;

- 71aTa ¥ HOMep MpHKa3a, Ha OCHOBaHHM KOTOPOTO NMPOU3BENEH ITPHUEM Ha paborTy;

- pacrMcKa OTBETCTBEHHOTO JIKLIA, IMPUHABIIETO HITH 3aloJIHUBLIETO TPYAOBYIO
KHHXKKY WK BKIIAJIBIII,

- 71aTa ¥ OCHOBaHME BBIIAYM HA PYKH TPYAOBOM KHWXKH IIPH YBOJIBHEHHH;
- PacIKCKa B NMOJTyYEHUH TPYHAOBOH KHIKKH.

5.2. KHury ydera JABHIKEHWS TPYIOBBIX KHIDKEK M BKJIaBILICH K HUM BEET
JI€JI0NIPOM3BOAUTENb 00Pa30BaTEIbHOIO YUPEKICHHUS.

6. ’KypHaJ1 perucTpanHu TPyA0BbIX I0TOBOPOB H IOMOJHHTEILHBIX
corJialeHHH



6.1. B xypnan peructpalliy TpyAOBbIX JOTOBOPOB H JOMOJTHUTEIBHBIX
COTJIalleHUH BHOCATCS CBEJICHUS:

- TIOPSAKOBBIN HOMED,

- IaTa 3aKJIFOUEHHS TPYAOBOr0 10roBopa, JONOJHUTEIBHOTO COTTIAIICHUS K
TPYAOBOMY JOTOBODY;

- IJIs1 JOTIOJIHUTEJIEHOTO COTJIAalIEHHUS K TPYAOBOMY JOrOBOPY YKa3bIBaAKOTCA HOMCD
U JaTa 3aKJIFIOYCHHA J0roBopa,

- (haMuITUS], UMS1, OTYECTBO PabOTHHKA,;
- TOJDKHOCTB;

- npuMeyaHue (YKa3bIBaeTCs OCHOBAHHWE 3aK/IIOUYEHHs TPYLOBOr0 0r0OBOPa HIIH
JIOTIOJTHHUTENIEHOTO COTJIALIEHHS ).

6.2. YKypHan perucTpanyy TpyAOBBIX JOTOBOPOB U JIOTIONHUTENbHBIX COTTAIleHHH
BEJIET AEJIONPOU3BOIUTENb 00pa30BATEILHOIO YUPEK ICHHUS.
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