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1.061Wme nonoXkeHwus.

Hacrosee [Tonoxenue pa3paboTaHo ¢ LieJIbIO periiaMeHTaIuy paboThI ¢
JTUYHBIMH JIelaM¥ yYaliXcs IIKOJBI U ONpeAeIsieT IOPsI0K AeHCTBHH BCeX
KaTeropuil pabOTHHKOB IIKOJIBI, yIaCTBYIOLUIMX B paboTe C BBIIICHA3BAHHOMN
NOKyMEHTaLHeH.

Hacrosimee Ionoxenne yTBepikaaeTcs MpUKa3oM I10 LIKOJIE H ABISETCS
00s13aTeNBHBIM IS BCEX KaTerOpHH MeJarorud4ecKuX i aIMHHUCTPATHBHBIX
PabOTHHKOB IIKOJIBL.

2. Ilopsinok opopm/IeHHs JIHYHBIX e/ NPH MOCTYIIEHHH B IIKOJTY.
2.1. JIngnble nena yqamuxcs 3aBOAATCS KJIACCHBIM PYKOBOIUTEIIEM I10
MOCTYIUICHHUIO B | KJ1acC Ha OCHOBAHUM JIMYHOTO 3asIBIICHUS POJMTENE.
Hist obopmiteHHs THIHOTO felta JOJKHEI OBITh IPeICTaBIESHBI CIIEYIOIIHE
NOKYMEHTEI:

3asBJIEHHE Ha UMS TUPEKTOpa;

KOIHS CBUJIETENILCTBA O POXKIECHHH (3aBepsIeTCs JUPEKTOPOM YUPEXKIEHHMS
IIPH IIPEIOCTaBICHUH OPUTHHATIA);

CBHIETEJIBCTBO O PETHCTPALIMH 10 MECTY JKUTeNbCTRa ((hopma 8);

AOroBOp 06 00pa3oBaHUU MeXIy 00pa30BaTebHON OpraHu3alueil u
POIUTENSAMH (3aKOHHBIMH TIPEICTABUTENSAMHU) 00yIarOIIUXCS;

coryiacue Ha 00paboTKy NMepCOHANIBHBIX JaHHBIX.

2.2. Jlna nocrynnenus Bo 2-9-ble Kiacchl 0hopMIIeHHE TMIHOTO e
OCYILIECTBIACTCSA PH IPEAOCTABICHUHN CIEAYIOINX JOKYMEHTOB:

3asBJICHHS HA UMs IUPEKTOPa IIKOJIBL;

JHUYHOTO Je0 YUYEHHKa;

BBIITUCKH TEKYIIHMX OLEHOK I10 BCEM IIpeIMeTaM, 3aBEPEHHOM [Te9aThIO
IIKOJIEI (TIpH TIepeXofie B TeYeHHe y4eOHOro roaa);

MEJTUIIMHCKON KapThl;

Aorosopa 06 06pa3oBaHHK MeXIy 00pa3oBaTelbHON OpraHu3almei u
POIUTENAMH (3aKOHHBIMU NPEICTABUTENSIMHK ) 00YYarOIIHUXCS;

corjacHe Ha 00paboTKy NMepCOHANBHEBIX JAaHHBIX.
J71s yyamuxcsi, JOCTUTIIHX Bo3pacTa 14 ner, 0653aTeIbHbIM SBISETCS
IIPEIOCTaBJIEHHE KOIIMH MaclopTa.
2.3. OcHoBan#eM /s u3aHus mpHKasa «O 3auiCIIeHHN» CIIY)XHUT 3asgBICHNE
poauTene.
2.4. JIw4HOe [1e10 ydamumxcs BEAETCS Ha BCeM MPOTSHKEHHH y4eObl (C MOMEHTA
MOCTYTUIEHHS! €ro B IIKOJY U 10 €€ OKOHYaHHSA).
2.5. JInyHele fena yqaIuxcs BeIyTCs KIACCHBIMEA PYKOBOJUTENSIMH. 3allUCH B
JTUYHOM JieJie He00X0AMMO BECTH YEeTKO, aKKypaTHO U TOJBKO YepHHIaMH. I1o
OKOHYaHHH KaXX/10ro rojia nof rpadoi «IoaMuch KIaCCHOIO PYKOBOIUTENS
IIPOCTABJISETCS NIeYaTh IIKOJIBI.




2.6. B nu4HOe NeN10 y4eHnKa 3aHOCATCA:

obume cBeneHus 06 0Gy4aromemcs;

UTOTOBBIE OTMETKH yCIIEBAEMOCTH B KJIaccaX, 3aBePeHHEIE MO/ [IIHCHEO
KJIAaCCHOTO PYKOBOJHUTENS U IEYATHIO LIKOJIBI;

3asBJICHHE POUTENeH (3aKOHHBIX IPEICTABUTEINEl) O IIPUEME B IIKOITY C
00s13aTeIbHON 3aMHChI0 06 03HAKOMIIEHHHU ¢ Y CTABOM IIKOJIBI (mpunoxenue 1),

O IIepeBO/Ie B IPYIOM Kiiacc (3asBJICHHE MUIIETCH JTHYHO OTHUM U3
ponuTenei (3aKOHHBIX IpeICTaBUTeNIel) TONBKO OT PYKH; Ie4aTHble GOPMBI He
nomyckarores!);

KOIIHS CBUJCTENBCTBA O POXKIECHUH, 3aBepeHHas pykoBogureneMm OV
3as1BJICHHE O COIJIaCHH Ha 00paboTKy NepCOHANBHBIX JaHHBIX; aTTeCTaT (I
y4ammxcs 10, 11 knaccos).
3aKOHHBIE IIPEJICTABUTENH JETEH — CUPOT U JeTeil, HaXOAAIIMXCS O] OIIEKOM,
AOTIOIHUTEIBHO JNOJDKHBI MPENOCTABUTH JOKYMEHTHI, YIOCTOBEPSIONIHE HX
MIOJTHOMOYHS B OTHOLIEHUH TaHHOTO pebeHKa.

2.7. Ha TUTYNBHBIN TMCT TMYHOMN KapThl 06YYaIONMIEerocs IpUKICHBACTCS
pororpadus yuamerocs.

JIndHoe eno UMeeT HoMep, COOTBETCTBYIOIME HOMEpY B alI)aBUTHON KHHTE
3aIlMCH yHaIlluXCs ¢ yKa3aHHeM COOTBETCTBYIOIIEH TUTeps! (Hanpumep, Ne K/5
O3HAYaeT, YTO y4YalUiCs 3anucan B alpaBUTHOH KHure Ha 6ykBy «K» mox Ne 5).
Damuius, UM, OTIECTBO 00YJAIOIIErocs HA TUTYIEHOM JIHCTE BHOCHTCA B
pozuTensHOM Najiexe (Harpumep, MiBanosa MBana MBanoBuya).

HanmeHoBanue 06pa3oBaTenbHOrO yupek1eHUs BHOCHTCS CTPOIO B COOTBETCTBHH
¢ YeraBom OV (nomycKaroTcst COKpaILeHH s], IPeLyCMOTPEHHbIE YCTaBOM).
Mecropacnonoxenus OY — B HMEHUTEIFHOM ITafIeIKe.

2.8. Ha neBoi#t cTopoHe pa3BopoTa JIMYHOM KapThl 06ydarommerocs GbaMums, Hms,
OTYeCTBO pebeHKa BHOCATCS B HMEHUTEILHOM Iafie)ke B TOYHOM COOTBETCTBHH CO
CBHJIETENBCTBOM 0 pokaeHnu. Ocoboe BHUMaHHUe clieayeT o0pauars Ha cJIoBa,
cozmepxarue 6ykBy «E».

[lata poxxnenus npocrasisercs B popmare: «B 2021 roxy B sHBape Mecsiue 01
4HUCIIay, ¢ 00s3aTeIbHBIM IIpocTaBieHneM «0» nepes OfHO3HAYHBIM YHCIIOM JATHL.
Hanucanue HanMeHOBaHHUS Mecsla B uhpoBoM popmare (apabCKUMU WK
PHMCKHMH LH(paMK) HE JOMYCKAETC.

CsenieHus 0 pomuTeNnsax (3aKOHHBIX TPEICTABUTENAX) BHOCATCSA HA OCHOBAHHU
AaHHBIX, IPENOCTaBICHHBIX UMU. CBEIEHHUS O POOHUTENAX B CBHIETEILCTBE O
POXICHHH He BCera COBIAIaloT C TEMHM )K€ CBEJICHUSIMH Ha MOMEHT [TOCTYILIEHHS
pebenka B mKomy. Jins Toro, 4To6s! yOeaAUTHCS B IPaBUILHOCTH HATIUCAHHS
(amMunMH, IMEHH M OTYECTBA, & TAKIKE, YTOOBI yIOCTOBEPUTECS B TOM, YTO JAHHOE
JIMLIO SBJSIETCSA 3aKOHHBIM IIpe/IcTaBUTeNeM pebeHKa, pykoBoautens OV uiu
JIULIO, OTBETCTBEHHOE 3a 3al10JIHEHHE JTHYHOM KapThl 00yYaroIerocs, MoOXeT
BU3YaJIbHO 03HAKOMHTECS C JOKYMEHTAaMH, YIOCTOBEPAIOIIMMHU JIHIHOCTE.

B rpade «rae BocnuThIBaNCS O MOCTYIUIEHHUS B | Ki1accy BO3MOXHEI BAPUAHTEL:
«B ICTCKOM Caay» H T.II., 3alIUCh «B CEMbE» BO3MOXXHA B TOM Clly4ae, Korjaa
pebeHOK He Mocelall yupexIeHHe KOJJIEKTUBHOTO NpeOLIBaHus feTeil.




Homaiunuii afpec yKaspIBaeTcst, CO CIIOB POAHUTENeH (3aKOHHBIX [IpeCcTaBUTENEH),
rae pebeHOK (aKTHYeCKH IPOXKKBAET, @ He MECTO PETHCTPAIIUH POJUTEIIEH.

Hst omyvenus Gosee moaHOM HHGOPMALHH, HEOOXOAUMOI KIaCCHOMY
PYKOBOIUTENIO U afMUHUCTparuu OV 11 3aII0JHEHUs Jpyroi IIKOILHOM
AOKYMEHTALMH, POAUTEH MOT'YT 3alI0JTHUTh aHKeTY (TPHJI0KEHHH 2)

2.9. JluuHele Nena yqaIuxcs XpaHsaTcs B KabMHETe ceKpeTaps B CTPOTO
OTBEIEHHOM MecTe. JIMuHbIe fea 0JHOro Kilacca HaXOATCs BMECTE B OHOM
Ianke ¥ J0JUKHBI OBITh Pa3jioyKeHsb! B alIpaBUTHOM Iopsake. B manke IHYHBIX men
Kj1acca HaXOAMTCS CITHCOK y4alllUXCs C yKa3aHueM (haMHUIIMK, HMEHH, OTYECTBa,
AaThl POXKACHHA, HOMEpa JIMYHOTO Jejla U 3aBepsieTCs MOIIIUCEHIO0 KIIaCCHOTO
pykoBoaurens. Crircok MeHseTcs exeronHo. Obue cBeneHns 06 yuammxcs
KOPPEKTUPYIOTCA KIACCHBIM PYKOBOJIUTEJIEM 10 MEPE H3MEHEHHUs TaHHBIX.

ITpu BBIOBITHH y49aIlerocs U3 IIKOJIbI JIMYHOE JEII0 BEIIAETCs, HA OCHOBAaHHUH
ITUCBMEHHOT0 3asBJI€HHS, POOUTEIISIM WUIIH JIMLAM, UX 3aMEHSIOIIHM, C OTMETKOM
00 3TOM B anpaBuTHOM KHHUTe. [10 OKOHYAHUH LIKOJEI TAIHOE AEJI0 YalIerocs
XPaHHUTCA B apXKBe LIKOJIEI 3 rofa.

2.10. KoHTpoJIb 32 COCTOSTHHEM JIMYHBIX [T OCYLIECTBIAETCS 3aMECTUTENIEM
aupekropa no YBP u nupekropom MBOYV.

[TpoBepka NMMYHBIX AT YHaAIIHXCsl OCYIIECTBIISETCS 110 IUIaHy BHYTPHIIKOILHOTO
KOHTPOJIA, He MeHee 2-X pa3 B rojl. B HeoOX0quMEIX CiTydasx mpoBepKa
OCYIIECTBIIIETCS BHEIIAHOBO, ONEPATHBHO.

Llenu 1 06BEKT KOHTPOJIS — MPaBHILHOCTE OQOPMIIEHHS JIMYHBIX J€JT YYaIiXCs.
2.11. 3a cucreMaTHueckue rpyOble HapyIIeHUS IPpU paboTe ¢ TMYHBEIMHE J€IaMH
YYaIIMXCsl JUPEKTOp BIpaBe OOBIBUTE 3aMEYaHHUE HIIH BHITOBOD, CHATH
CTUMYJIUPYIOIKE BBITLIATHL.

3. Ilopsinok paboThI KJIACCHBIX PYKOBOAHTEJ/IEH ¢ THYHBIMH JeJIaMH
y4yauuxcs.

3.1. KnaccHele pyKOBOAWTENH MPOBEPSIOT COCTOSHHUE JIMYHBIX JEN €KETOIHO B
CEeHTA0pe U Mae TEKYIEero roja Ha HaJlMdre HeOOXOIUMBIX JJOKYMEHTOB.
3.2. JInuHble Aena yJyalmxcs BeAyTcs KIAaCCHBIMH PYKOBOJUTEIAMHE. 3arycH B
JIMYHOM JieJie He0OXOIMMO BECTH YETKO, aKKypPaTHO M TOJBKO YepHMIaMu. 1o
OKOHYaHMHM KaX10ro roja 1o rpadoif «oamuce KIacCHOr0 PyKOBOIUTEIIN
IIPOCTABIIAETCS NEYaTh IIKOJIBI.
3.3. Ha TUTYNBHBIN JIUCT JIMYHOTO JeN1a IpUuKiIenBaeTcs hororpadus yUeHHKa.
BHoBE npuOBIBIIME yUaluecs, He UMeBILIHe (oTorpaduu B JHIHOM Jee,
00s13aHBI IIPEIOCTABUTH €€ B TEUEHHE ABYX HEJEb CO JHS MPUOBITHI.
B muuHOe neno ydueHuka 3aHocATcs: obuiue cBeieHus 00 ydeHHKe, HTOTOBEIE
OTMETKH 33 KaXJblil y4eOHBIH roJi, 3aBepeHHbIe MOANUCHIO KIaCCHOTO
PYKOBOAMTEJNS U NEYaThIO U JOKYMEHTOB.
3.4. B nanky JIMYHBIX [ieJ1 KJlacca KJIACCHBIM PYKOBOJUTENb BKJIAIbIBAET CITUCOK
KJlacca ¢ yKazaHueM (aMIIHH, UIMeHH, HOMepa JIMYHBIX Jell, JOMAallHUH aapec 1
HoMep TenedoHa, NaHHbIE 0 poauTeNaX, a Takke @.M.0. kaccHoro
pyxoBonutens. CIIMCOK MeHSeTCs eXXeroHo. Eciiu yuyeHUK BBIOBLT B TE€YEHHE
yueOHOro roza, To JelaeTcsl OTMETKa O BEIOBITHH, YKa3bIBaeTCs HOMep IIpHKasa.




3.5. Ilpu ucnpaB/IeHUN OLIEHKH JaeTcs MOSCHEHHE, CTABUTCSA [Ie4aTh U TOAMNCEH
OHpEKTOpa.

3.6. B rpade o npomyckax NpocTaBisieTCs KOJMYECTBO MPOITYIIEHHBIX YPOKOB C
OTMETKO 110 00JIe3HM MK 0€3 yBaXKUTETbHON PHUYMHEL

3.7. O6iwme cBeieHns 00 y4aIUXCcsi KOPPEKTUPYIOTCS KIACCHBIM PYyKOBOUTENEM
10 ME€pe U3MEHEHHS JaHHBIX.

3.9. B imuHOe feno 06ydaromterocss BHOCHTCS CIpaBKa, ECIIM €My PEKOMEHJOBaHO
o0y4eHue 1Mo MporpaMMe CIeLHaIbHBIX (KOPPEKIIMOHHBIX) 00pa30BaTeIbHBIX
yupexnenui VII Buma ncuxonoro-MeauKo-rneaarorndeckoi KOMUCCHeERH.

4. [Topsiiok BBIAAYH JTHYHBIX A€/ YYAIIMXCS NPH BHIGLITHH M3 IIKOJIbI.
4.1. Belmaya TMYHOTO JieNla POUTENSAM YYaIErocs IPOU3BOIUTCS
ACIONPOU3BOAUTENEM IIPH HATTMYUHU NpHKa3a «O BEIOBITHHY.

4.2. Ilpu BBIaYe JIMYHOTO Jelia AeIONPOU3BOAUTENb BHOCUT 3aITUCh B
a()aBUTHOH KHUTe O BBIOBITUH, 8 POTUTEIM MK 3aKOHHBIE IIPEICTaBUTEIH
y4alierocs CTaBsAT CBOKO IOAINKCE B rpade «OTMeTKa O BBIZaye JIMYHOIO Aeay.
4.3. B ciy4asx, koraa BEIOBITHE 0QOPMIISIETCS B TeUeHHe Y4eGHOTOo Iepruoa,
KJIaCCHBIH PYKOBOAUTEN COCTABIIAET BHIIMHCKY TEKYIHX OTMETOK 3a JaHHBIH
IIEPHO/I.

4.4. Jln4nsle nena, He 3aTpeGOBaHHbIE POAUTENSIMH, EPEJAIOTCS B aPXUB IIKOJIHI,
IJie XpaHATCA B T€YEHHUE 3 JIET CO AHS BBIOBITHS YYAIErocs U3 IIKOJIBL.
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